APPLICATION FOR IN-SERVICE/TRAINING (INSET)

All applications for in-service must be submitted to the Human Resources Department

Duration :
Is thisINSETallday?[d Yes O No Ifno, Timeleavingschool i........necennnieenninieerenene.

Transportation arrangement::
O School Car [ Own vehicle [0 Taxi ] Others
Transportation arrangementnote :

Notes:

If for any reason attendance at the INSET is not approved or conflicts with school duties, you will
be informed at the earliest opportunity.

If cover is needed foryourclasses orduties or area of work, please ensure thatthe relevant
informationis left with your Kepala Sekolah/Vice Principal or Manager/Supervisor.

*Circle the right one

OFFICE USE ONLY

Have you got the Executive Principal’s approval?

[ Yes(Please attached asupportingdocumentasapproval) [1 Notyet

Acknowledged by :
VICE PHINCIPAI/KS ..ottt ettt ettt st anae (for AcademicDept)

DireCtor Of OPEIATIONS. ....cuceeeeeeteteeeeereteee ettt ettt ee st es s st esebe e (for Non-AcademicDept)




